VY International YMCA
8. Doing a World of Good™

A Branch of the YMCA of Greater New York

TO SUMMER WORK TRAVEL PARTICIPANTS FROM BELARUS, BULGARIA,
MOLDOVA, ROMANIA, RUSSIA AND UKRAINE

Dear Participant,
Welcome to the YMCA Summer Work Travel Program!

You are now a participant and member of the YMCA International Summer Work Travel Program. This
letter/instructions outline the most important information you need to know now, when you enter the
U.S., and during your program. Please read everything very thoroughly and carefully!

Important Note: These instructions are for informational purposes only. Visa applications procedures
are not the same in every country. Please obtain specific U.S. Embassy or Consulate instructions for
your country. You can find a listing of all U.S. Embassies and Consulates at:
http://usembassy.state.qov/. You should apply for the visa at the U.S. Consulate in your home
country right away. Some Consulates require an appointment that may be scheduled four or more
weeks after your request. Plan ahead! DO NOT WAIT UNTIL THE LAST MINUTE.

WHAT YOU HAVE TO DO NOW!

Make sure to discuss which documents you will need, visa agpllcatlon fees charged by the

U.S. consulate and what the visa application process is in your country.

e Beginning 2011, all DS-2019 forms are mailed directly to the U.S. Embassy or Consulate in your
home country rather than to the YMCA's local partner (recruiter). The DS-2019 form will be given
to you at the time of your visa interview. Communicate with the YMCA local partner to confirm if
your DS-2019 form has already been mailed to the U.S. Embassy/Consulate.

What is the DS-2019 form? The DS-2019 form allows you to apply for the Exchange Visitor Visa
(J-1) at the U.S. Consulate. This visa will allow you to participate in the YMCA Summer Work
Travel Program. This visa also permits you to travel in the U.S. for a period of 30 days following
successful completion of your program.

Having a DS-2019 form certifies that you have an official sponsor to enter the U.S., but it does not
guarantee that you will be granted the visa. U.S. immigration law requires consular officials to
view every visa applicant as an intending immigrant until the applicant proves otherwise. You
have the responsibility to prove to the consular officer that you are going to leave the
U.S. within the time period stipulated by the DS-2019.

Along with this letter, your recruiter will provide you copy of the following documents:

e U.S. Department of State - SWT Letter to participants
Welcome letter with important program information to participants

e U.S. Department of State - SWT Informational Brochure

e “Nonimmigrant Rights, Protections and Resources Informational Pamphlet”, Read it
before your visa interview at the U.S. embassy or consulate abroad.
You must carefully read the pamphlet, as you will be required to have read and understood the
pamphlet before being issued a U.S. visa in your category. In doing so, you will learn about and




understand your rights, protections, as well as resources available to you while in the U.S. During
your visa interview, the consular officer will make sure you are aware of your legal rights and
protections. After reading the pamphlet, keep it handy for quick reference later, as needed.

+« SEVIS Fee Receipt. REQUIRED FOR THE VISA INTERVIEW!

Government regulations require that your visa sponsor (International YMCA) register you in SEVIS
(Student Exchange Visitor Information System). The YMCA has also paid the SEVIS Fee on your
behalf (if applicable) and a scanned copy has been already sent to your local recruiter for you to
take to the visa interview.

e YMCA Letter to the U.S. Embassy
To support document your application during your visa interview. Be sure to keep this letter with

your passport for entry into the U.S.

s YMCA Letter To The U.S. Social Security Office
To support your application for the social security card once you have arrived in the U.S. This
letter must be submitted to the Social Security Office with your application. Make sure to request a
receipt confirming that you have applied for the social security number. You will need to submit a
copy of this receipt to your Host Site’s payroll department in order to get paid.

+ YMCA Letter to your Employer
For you to give to your employer upon arrival at the U.S. work site

Notice also that you must print out the following documents from our website following the
instructions provided:

« YMCA Participant Handbook
Visit http://www.internationalymca.org/new_site/
o Look on the left side of the webpage in the YMCA International highlight box and click on
“Participant Information”. The password to access this section is PART09.
o Print a copy of the handbook and read it. Reading the manual before your departure is
mandatory. There is an ID card in the manual. Cut it out and carry it with you. Take the
manual with you to the U.S.; it will be a good reference during your stay.

e Maedical Insurance ID card and Claim Form
Visit http://www.internationalymca.org/new_site/
o Look on the left side of the webpage in the YMCA International highlight box and click on
“Insurance Information”. The password to access this section is PART09.
o Print a copy of the insurance ID card and the Claim Form and take them with you to the U.S.
Embassy.

To qualify for a J-1 visa, applicants must show they have a permanent residence and other ties at
home that would compel them to leave the United States at the end of their J-1 visa program. The
burden of proof is on you.

“Permarent residence and strong ties differ from country to country, city to city, individual to
individual. Some examples of ties can be a job, a house, and a bank account. Ties are the various
aspects of your life that bind you to the country of your residence: your possessions, employment,
social and family relationships.” Department of State Publication 9772. Released June 1990.

To prove your home ties to the consular officer, we suggest you bring along with your DS-2019 form
as many of the following documents as you can:

s Show that you own or rent a house or an apartment;

« A letter from your University stating you are enrolled and you are expected to return by a specific
date;

+ An offer for a University placement when you return;



Marriage certificate;

Birth certificates of any children you have;

Names and addresses of family members in your home country;

A recent bank statement;

Your voter registration card;

A letter from your religious leader attesting of your intent to return;

A character reference from a professional person, stating their confidence in your intent to return;
A copy of the travel itinerary for your proposed return home;

Show you have other commitments that would require you to ieave the USA at the end of the visa
period.

Each person's situation is different. Consular officers examine your long-range plans and prospects
within your country of residence.

Being well prepared does not guarantee success, but it does make your application more likely to be
approved the first time. On the day of your appointment, you should arrive at the Consulate early.
Expect tight security. Do not take a camera, pocketknife, cigarette lighter, or luggage (a small hand
bag or briefcase is fine). Expect to stand in line. Expect a long wait.

THE DAY OF YOUR VISA APPOINTMENT

Relax, be very polite, and answer the Consular Officer’'s questions as best you can. Be honest.
As soon your J-1 visa is granted report the results to the YMCA'’s local partner (recruiter) or directly
to the International YMCA.

o Get ready to make travel arrangements to U.S.

DO NOT BOOK YOUR FLIGHT UNTIL YOU HAVE BEEN GRANTED THE VISA!
If your J-1 visa request is denied:

e Politely ask the U.S. Consul for the official reason for the visa denial. You have the right to learn
the specific reason.
Notify International YMCA, your employer, and your Recruiter of the denial.
Determine if supplying additional information to the U.S. Consul might result in a different
decision. If so, reapply for the J-1 visa with the additional information.

TERMS AND CONDITIONS OF YOUR J-1 VISA

What is a visa? A visa is permission given by a U.S. Consular Officer for you to enter the United
States to perform specific activities. A visa is a legal document that shows that the U.S. Consular
Officer has determined that you have the proper background and sponsorship to enter the United
States. If the Consular Officer cannot verify your background, you will be denied the visa.

The J-1 Visa is given to exchange visitors with the understanding that at the end of the program
you will return to your country to continue promoting international understanding. Under
the terms of your visa, you are allowed to receive pay from your employer. You are not allowed to
switch employer without the approval of the International YMCA. You may travel within the U.S. for a
period of thirty days following the successful completion of your exchange program. Government
regulations limit your visa to a maximum stay permitted for specific program at which time you will be
required to exit the U.S. Your J-1 visa cannot be extended beyond that. You may not change the
status of your visa while on this program.

WHAT YOU HAVE TO DO WHEN YOU ENTER THE U.S.!

+« Register with the YMCA within 5 days of your arrival in the U.S.
You must inform the YMCA of your U.S. address and that you have begun your program. Follow
these instructions to confirm arrival via YMCA web site:
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Log on to: http://www.internationalymca.org/new_site

Click on the link: SEVIS Validation on the mair: page of our website in the YMCA
International highlight box.

Click on Click here below "SEVIS Validation & Address Update”

Complete form and click on “Submit” at the bottom of the page.
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If you are unable to confirm your arrival through the website, please call the YMCA office toll-free at
1-888-477-9622 and ask to speak to someone in the J1 Programs.

IF YOU DO NOT INFORM THE YMCA OF YOUR ADDRESS: 1) YOU WILL NOT BE VALIDATED
IN SEVIS; 2) THE SOCIAL SECURITY ADMINISTRATION WILL NOT GIVE YOU A SOCIAL
SECURITY NUMBER; AND 3) YMCA SPONSORSHIP OF YOUR VISA MAY BE TERMINATED.

o Apply for your Social Security Number (SSN).
The Social Security Administration (SSA) will process your application only if you have registered
with the YMCA and you have been in the U.S. for at least 10 days, so it is important that you have
done so before submitting your application. To find the nearest office of the SSA, look in the
telephone book, ask your employer, or visit: http://www.ssa.gov/.
You may also download the SSN application form and directions from the SSA web site. Along with
the completed application, bring your passport, form-DS-2019, and the YMCA letter for the SSA
(don't forget to fill in your name and the number of your DS-2019) to the SSA office. If you have
any problems applying for your SSN, please contact the YMCA. Do not forget to request form
SSA-5028, also known as the “Application for a Social Security Number Receipt Proving
You Have Applied for Your Social Security Number.”

WHAT YOU HAVE TO DO DURING YOUR PROGRAM!

Keep your J1 visa in good status, following the Program Rules!!!!
Read your Participant Manual or visit our website!!!!

Change of address: If you move during the program, you must inform the YMCA within 5 days of
the move. Use the on-line form, send an e-mail, or call the YMCA. If you do not inform the YMCA
of your address change, the YMCA will terminate sponsorship of your J-1 visa. No
exceptions.

Contacting the YMCA: The YMCA staff is available to answer questions and help you with any
problems that you may have: Carry the ID card with you and you will always have our 1-888-477-
8622 toll-free number handy (Toll-free call is free!). For emergencies after hours, call the 24-hour
emergency number: 1-917-841-4498. This emergency phone is monitored during non-office hours,
weekends and holidays and is answered at all times when the office is closed. This phone is only for
genuine emergencies.

such as accidents, injuries, legal problems, or other situations that require immediate assistance. In
non-emergency situations, leave a message by calling the general line above and following voice mail
instructions.

Enjoy your stay in the United States.

(Aol 49

Amarilis Soler, Associate Executive Director



United States Department of State
Bureau of Educational and Cultural Affairs
Washington, DC 20522

Dear Summer Work Travel Participant: www. state.gov

Congratulations on your participation in the Summer Work Travel Program this year. On behalf of the
U.S. Department of State, | want you 1o know that your decision to come to the United States is
important to us. We want your stay in our country to be a great experience for ycu.

Being prepared before coming to the United States will help you have a better work and travel
experience. Before vou travel from: home. we suggest that you:

¢+ Contact your employer 1o confirm job offer details.

« Notify your employer and your U.S. program sponsor of the exact time you will arrive in
the United States.

* Ensure that you have thought about how you will travel from the airport to your destination.

» Make certain that you have enough money to cover vour expenses. Your U.S. program
sponsor should provide you with an estimate of the needed amount,

e Study the pre-arrival material provided by your U.S. program sponsor. Contact your
program sponsor if you have additional questions.

® Kesearch the internet to learn about the area in which vou will live and work in the United
States. Learn as much as you can about that area’s safe and affordable housing, public
transportation, medical facilities, banks, etc.

During your time in the United States, we hope you will see and learn about many new things, mect
many Americans and make new friendships. You are one of thousands of young pcople from many
different countries who will tour and work in the United States on the Summer Work Travel program
this year. As you meet new people, they will learn about your country and culture. Your decision to
come to the United States on this program will help create new relationships between our countries.

Your U.S. program sponsor, identified on your Form [DS-2019, Certificate of Eligibility for Exchange
Visitor Program (J-1) Status, is your first point of contact throughout vour stay in the United States. [If
you have any questions about your exchange program or need assistance of any kind while in the
United States, please do not hesitate to contact your U.S. program sponsor. Your U.S. program sponsor
gave you an emergency telephone contact number in your program orientation materials. This
telephone number is available 24 hours a day, 7 days a week.

In the event that you have concerns or issues that have not been resolved through your U.S. program
sponsor, the Department of State can also be contacted through our help-line (1-866-283-9090) which
is available 24 hours a day, 7 days a week or by e-mail at jvisas@state.gov. We are pleased that you
made the decision to participate in the Summer Work Travel program and hope that you enjoy your
stay in the United States.

Sincerely,

(AR

Stanley S. Colvin
Deputy Assistant Secretary
for Private Sector Exchange



SUMMER
WORK/TRAVEL

The Summer Work Travel
program enables college and
university students from around the
world to share their culture and
ideas with the people of the United
States through temporary work
and travel opportunities.

HOW TO APPLY

The Summer Work/Travel
Program is operated by U.S.
Department of State-designated
program sponsors. You can
locate a list of these designated
program sponsors at:

http;//exchanges.state.gov/jex
changes.

TYPES OF JOBS

There is a broad range of work
opportunities for Summer
Work Travel program
participants. Entry level
service positions in resorts,
hotels, restaurants, and
amusement parks are common.

JOBS THAT ARE NOT
ALLOWED

U.S. sponsors may not place
you in any position in the
adult entertainment industry;
(2) in positions that are
substantially commission-
based and thus do not
guarantee that you will be paid
minimum wage in accordance
with federal and state
standards for all hours
worked; (3) in sales positions
that require you to purchase
inventory that they must sell in
order to support themselves;
(4) in domestic help positions
in private homes (e.g., child
care, elder care, gardener,
chauffeur); (5) as pedicab or
rolling chair drivers or
operators; (6) as operators of
vehicles or vessels that carry
passengers for hire and/or for
which commercial drivers
licenses are required; (7) in
any position related to clinical
care that involves patient
contact; or (8) in any position
that could bring notoriety or
disrepute to the Exchange
Visitor Program.

J-1 VISA SUMMER
WORK/TRAVEL
CULTURAL
EXCHANGE
PROGRAM

Informational
Brochure

U.S. Department of State
Bureau of Educational and
Cultural Affairs
2200 C Street, N.W.
Washington, D.C. 20522

exchanges.state.gov/fexchanges

Jvisas@state.gov




To have a safe and successful cultural exchange program, the following
information may be helpful:

YOUR STAY IN THE
UNITED STATES

# Upon arrival in the United States, you
must check in with your U.S. Sponsor
who will ensure that your U.S. address
is accurately reflected in the Student
Exchange Visitor Information System
(SEVIS). The SEVIS system shows that
your visa is current, and that you are
lawfully present in the United States and
authorized to work. If you move while
in the United States to another housing
location, you should contact your
sponsor so that your address can be
updated in SEVIS. This is important as
it ensures that you remain in valid status
with the U.S. Citizenship and
Immigration Service during your stay.

# The name of your U.S. sponsor is
printed on your DS-2019 form. Your
U.S. sponsor is required to monitor your
progress and welfare while you are in
the United States. Your Sponsor has
provided you with a telephone number
that allows you to contact them.

¢ If any problems arise while you are in
the United States, your Sponsor should
be your first point of contact. If you are
having difficulty in resolving any issue
with your Sponsor, please contact the
U.S. Department of State’s toll free help
line number: 1-866-283-9090 or send an
email to: jvisas@state.gov.

+ If you are ever in immediate danger, dial 911
from any phone to be connected with local
emergency assistance. If you are concerned that
someone may be taking advantage of you at any
time, please call your Sponsor for assistance.

e All employers in the United States must abide by
state and federal labor laws that specify how much
you must be paid, the hours that you may work
and how your employer should treat you. If you
have any problems at your workplace, please
contact your Sponsor for assistance.

s Summer Work Travel participants are expected
to have suitable living accommodations while in
the United States. If you are concerned about
your accommodations, please contact your
Sponsor for advice.

e It is important that you have safe and reliable
transportation to your job. If you have concerns
about the safety of your commute, please contact
your Sponsoz.

» Medical insurance that is provided by or through
your Sponsor has very specific rules that must be
followed in order to assure payment of medical
bills. Make sure you understand your insurance
coverage. Notify your Sponsor immediately if you
have a medical emergency or if you need
assistance with your insq-rance.

PREPARATION IS THE KEY FOR
A SUCCESSFUL EXPERIENCE

Before you enter the United States, make
a very specific plan for your stay. Before
you leave home, you should:

Contact your employer to ensure
the job is ready for your arrival.
Know what time you will arrive
in the United States and notify
the employer and your U.S.
Sponsor of your arrival time.
Ensure that you have
transportation arranged from the
port of entry (e.g. airport) to your
destination.

Have adequate financial
resources as instructed by your
U.S. Sponsor for expenses.

Read and understand the pre-
arrival material provided by the
Sponsor and if you need
clarification, contact the
Sponsor.

Research the internet to learn
about the area in which you will
be placed in the United States
and what that area has to offer in
the way of safe and affordable
housing, transportation, medical
facilities, banks, etc.

If you follow the guidelines listed above
and those provided by your Sponsor, you
should have a very safe and successful
experience in the United States with
memories to treasure for a lifetime.

If you have any questions, concerns or
need help of any sort while in the United
States, we encourage you to contact your
Sponsor for assistance.




Know Your Rights
Call one of the hotlines listed in this pamphlet if you need help

You are receiving this pamphlet because you have applied for a nonimmigrant visa
to work or study temporarily in the United States. The purpose of this pamphlet is
to help you understand your rights when you arrive in the United States. Even
though you will be living in the United States only temporarily, you will still have
many of the basic workplace rights that U.S. citizens and residents have.

This pamphlet gives an overview of your basic workplace rights. Understanding
your rights will help you to protect yourself from abuse. Keep this pamphlet with
you in the United States in case you need to reach someone for help.

This pamphlet was also created to help you protect yourself against the most
serious abuses, such as human trafficking. Human trafficking is a form of modern-
day slavery where an employer or other individual, through physical or
psychological abuse, causes an individual to feel that he or she is not free to
leave the situation. Recognizing that you are in an abusive employment
situation is the first step toward getting help.

If you arrive in the United States and have problems at work, you should seek help
immediately. Do not believe your employer if he or she says that you do not have
legal rights in the United States. Do not accept legal advice from your employer,
contractor, or recruiter. Only an attorney representing you should give you legal
advice.

If you believe your rights are being violated, the hotlines listed in this pamphlet
can help you reach local organizations that can provide further assistance. Do not
be afraid to contact these organizations! They are here to help you.

This pamphlet is not a substitute for legal advice. There are many different types
of temporary work and educational visas, and you should not be afraid to ask for
more information about your visa.

IF YOUR RIGHTS ARE VIOLATED, CALL THESE TOLL-FREE NUMBERS:

National Human Trafficking Resource Center
1-888-373-7888
(24 hours)

Trafficking in Persons and Worker Exploitation Task Force Complaint Line
1-888-428-7581
(Monday — Friday, 9am-5pm Eastern Time)

September 2009

N\ U.S. Department of State

Are You Coming To The United States
Temporarily To Work Or Study?

We Are Confident That You Will Have An Interesting And
Rewarding Stay. However, If You Should Encounter Any
Problems, You Have Rights And You Can Get Help!

You Have the Right to:

e Be treated and paid fairly;

+ Not be held in a job against your will;

e Keep your passport and other identification documents
in your possession;

e Report abuse without retaliation;

¢ Request help from unions, immigrant and labor rights
groups and other groups; and

e Seek justice in U.S. courts.

S These rights, and others, are explained in this pamphlet.
B S e e e e e e et

If you are mistreated or your rights are violated,
call these toll-free humbers:

National Human Trafficking Resource Center’s
24 Hour Toll-Free Hotline

(Run by a non-governmental organization)

Trafficking in Persons and Worker Exploitation
Task Force Complaint Line
(Monday — Friday, 9am-5pm Eastern Time)

(Run by the U.S. Department of Justice)

If you are in immediate physical danger, Call



Human Trafficking

1. What is human trafficking?

Human trafficking is among the most terrible workplace abuses that an individual in
the United States could encounter. Human trafficking occurs whenever a person is
recruited, transported, or kept against his or her will for purposes of exploitation. For
a full definition of human trafficking, please see www.state.gov/g/tip (see
Legislation—Trafficking Victims Protection Act). The following are some warning signs
that may indicate human trafficking:

Threats and Fear:
Employers, and people who help employers, may use threats and other intimidating
acts to make you and other workers feel too afraid to try to leave. For example:

o Beatings, physical abuse, or sexual abuse;

o Threats of beatings, physical abuse, or sexual abuse;
o Locking in or restraining a worker;

e Threats of harm to the worker or the worker’s family if the worker tries to leave,
complain of mistreatment, report the situation to authorities, or seek help;

» Threats of being deported or arrested, or of being turned over to police for trying
to leave, complain, report, or seek help for the worker’s situation;

e The employer, or someone working with the employer, has harmed or threatened
other workers who have tried to leave, complain, report, or seek help; or makes
threats that any worker who tries to escape will be found and brought back.

Rules and Controls:

Employers, and people who help them, may use rules and controls to make it harder
for you and other workers to leave, complain about mistreatment, or seek help. For
example:

« Rules against leaving the workplace, or strict rutes about where you can go when
not working;

« Rules against holding onto your own passport, visa, birth certification, or other
identification documents;

« Denial of adequate food, sleep, or medical care; or

« Preventing or restricting you from communicating freely with family, other
workers, or others outside the workplace.

An Overview of the Nonimmigrant Visa Process

What is a nonimmigrant visa?

A nonimmigrant visa is a U.S. government document that permits individuals who
travel to the United States to request entry for a partlcular purpose for examle
to work or to study. = =5

The nonimmigrant visa process involves two
important steps:

1. Applying for the visa at the appropriate U.S. |
embassy or consulate abroad; and

2. Presenting the visa to an immigration
inspector at a U.S. port of entry.

What are the important parts of my
documentation?

1. The visa. It is located in your passport and shows your picture and visa
expiration date. If your visa expires, you cannot reenter the United States on
that visa until it is renewed.

e If you have an employment-based visa, the visa will include the name of the
employer who is sponsoring you to work in the United States.

e Your temporary work visa does not give you permission to work for any
employer that you choose—it is permission to work only for the employer listed
on your visa application. In rare cases, it may be possible to change employers.

e This does not mean you have to continue to work for your employer if the
employer is abusing or exploiting you. .

[}

The 1-94 Card. This is a white card provided
to you when you enter the United States.
Your 1-94 card shows the period of time that i
you are allowed to remain in the United .
States.

Do not lose this card!




because of your gender, race, national origin, color, religion, or disability.

+ Your employer should pay the same amount to each worker for the same work
and offer each worker the same job opportunities no matter what the worker’s
gender, race, national origin, color, religion, or disability.

o Your employer can’t make you speak only in English at work unless there is an
important business reason to require English.

4. Your Rights as a Woman Worker

« Your employer MAY NOT treat you differently
or badly because you are a woman or you are ;
pregnant - this is sex discrimination. Whether 4
you are a woman or a man, your employer MAY ""'"

NOT sexually harass you. Your employer should | ¢ 1€
never: - I
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— Demand that you perform sex acts;

T I N EE h

— Touch you in a sexual manner; or
— Say or yell sexual or offensive comments.

5. Your Right to a Healthy and Safe Workplace

« All employees have a right to safe and clean working conditions:

— Housing: If your employer provides housing, it should be clean, safe, and in a
sturdy structure.

— Bathrooms: Bathrooms should be clean and accessible.

— Potable Water: If you work in agriculture, in most cases, you have the right
to receive clean water to drink and to wash your hands.

— lllness or Injury on the Job: If you are injured or get sick at work you may
seek medical treatment. In most cases, you will receive free medical
treatment and part of the wages lost while injured.

If you are working with or around pesticides or dangerous chemicals:

— You have a right to wash your hands in clean water after handling the
pesticides/chemicals. You are entitled to training on pesticide safety during
the first 5 days of work.

— Your employer must tell you where and when pesticides were sprayed to
avoid accidental exposures. Workers and others must not be in an area where
pesticides are being applied.

CAUTION!

Your employer cannot force you to do something or go somewhere, even
back to your home country, by withholding your pay.

provide.

¢ You are entitled to payment at or above a wage that is set by the government.
This rate applies whether you are paid hourly or by piece rate.

e You do not have to pay either U.S. social security taxes or fees to a labor
recruiter in your home country.

e Your employer must provide clean and safe housing at no charge.

e Your employer must reimburse you for transportation costs from your country to
your place of employment, but only after you complete half the contract period;

and your employer must pay for your return transportation costs for your trip
home after completion of the contract.

¢ You are entitled to guaranteed work for at least 3/4 of the number of workdays
stated as the contract period unless you are displaced by a U.S. worker during the

first half of the contract period.

H-2B temporary non-agricultural worker visas

« If you are a temporary non-agricultural worker, you are entitled to payment at or
above the prevailing wage, which will be at least the federal, state, or local legal

minimum wage, but may be higher. This rate applies whether you are paid
hourly or by piece rate.

o Your employer must provide return transportation costs for your trip home if your

work ends or you are dismissed for business reasons unrelated to job
performance before the end of your contract.

¢ You are usually entitled to terms and conditions of employment that are normal

for similarly employed U.S. workers in the area.
¢ You should never have to pay fees to a labor recruiter in your home country.

J-1 exchange visitor visas

o Unless your exchange program is sponsored by the Federal government, the
program must be a minimum of three weeks duration. The Form DS-2019, the

basic document required to apply for a J visa, reflects the category of exchange
and the program dates. Depending on the category of exchange, there may be

other documents and/or contracts which cover the terms of your exchange
program.

e Your sponsor's advertisements must be accurate and explain all costs, conditions,

and restrictions of the exchange program. Your sponsor must also give you an
orientation and provide you with information about:

— the J-1 program and a description of the specific program in which you
are participating and its rules;



— travel and entry into the United States;

— housing;

— fees, and costs, including living expenses, healthcare, and insurance costs;
— life and customs in the United States;

— local resources;

— your sponsor's address and the name and phone number of the person
responsible for you in the United States;

— contact information for the Exchange Visitor Program Services of the
Departirient of State; and

— The Department of State's Exchange Visitor Program brochure;

If you are entering on a Summer Work Travel program and do not have pre-placed
employment, your sponsor must assist you in locating employment if you have
not found employment within the first week following your arrival, and insure
that you receive pay and benefits commensurate with those offered to your
Arnerican counterparts.

If your J-1 visa is for a training and internship program:
— Your sponsor must interview you in person, by telephone or by web camera;

— Your sponsor must have a Training/Internship Placement Plan (Form DS-7002)
in place before your visa paperwork is submitted. This Form includes a
written statement of any stipend you will be paid, and a summary of the
training objectives of the program.

—  Your sponsor must give you a written statement of the costs and fees you will
have to pay, and an estimate of living expenses in the United States.

— Your training/internship must be at lease 32 hours per week; and

— [f your training/internship is in agriculture, your working conditions and wages
must meet strict federal requirements for agricultural workers.

Your sponsor must assure that you have medical insurance coverage, though your
sponsor need not provide or pay for this coverage.

If you work in the United States, you should apply for and receive your own Social
Security number, and your employer must report all tax withholdings using this
number,

If you are bringing your spouse or minor children with you on a J-2 visa, they may
apply for work authorization only if the income is not necessary to support you.

For more information on visa categories and U.S. entry procedures,

see the Web site of the U.S. Department of State:

www. Travel.State.gov

Your Rights Regardless of Visa Status

There are also many rights you have regardiess of your visa status. If any of these
rights are violated, you can report the violations to a government enforcement
agency. In most cases, you can also bring a lawsuit to attempt to recover your
losses, without fear of being punished.

1. Your Right Not to Be Retaliated Against
» |t is unlawful for your employer to try to punish you, for example, by
threatening to report you to immigration or the police if you try to enforce your
rights! If your employer threatens you at any time, seek help immediately.
Remember, your safety comes first!

2. The Right to Be Paid
e You have the right to get paid for all work you do, in the same manner as U.S.
workers.

o You have the right to earn at least the federal legal minimum wage $6.55 per
hour, and $7.25 per hour starting on July 24, 2009, in the same manner as U.S.
workers. Also check

— The minimum wage for the state in which you work. If that wage is higher,
you have the right to be paid the higher amount.

— Your employment contract, which may obligate your employer to pay a higher

amount. JE——

e Most warkers in the United States are . i T.P . .
entitled to overtime pay of one and a half Make sure to keep
times the amount of their wage for any a wnt,t,en record of all
hours worked over 40 hours per week. For ~ the time that you work.

example, if your regular wage rate is $10 per | Geta notebocrk and write down
hour, your employer may be required to pay | alllof.the days and hours that
you $15 for each hour you work above 40 you worked th much you were
hours in a single week.  paid, -the days you{n:cejved a
payment any ¢ deducUOns'Iaken
~ from your paycheck, and
the reasons for those
~ deductions.

o If your employer takes money from your
paycheck, this is called a deduction. Many
deductions are illegal if they diminish your
legal wage rate. For example, an employer
usually may not deduct for housing (with
some visa classifications, housing must be provided free of charge), most
uniforms, safety equipment, or recruitment fees.

3. Your Right Not to be Discriminated Against
« As an employee, you have the right to not be treated differently or badly at work

[ o e e R .



Your Workplace Rights in the United States

There are several protections that are specific to the type of visa you receive.
These are outlined below by visa category.

A-3, G-5, and B-1 domestic employee visas

o [f you work for a diplomat (A-3 visa) or a representative of an international
organization (G-5 visa), or if you are a domestic employee holding a B-1 visa,
your employer must provide you with an employment contract that complies with
U.S. law.

« The contract must include the following provisions;

— An agreement by your employer not to keep your passport, employment
contract, or other personal property from you;

— An agreement by your employer to abide by all laws in the United States;

— An explanation of how much you will be paid for your work, as well as how
frequently you will be paid; and

— A description of your work duties, weekly work hours, holidays, sick days, and
vacation days.

« Make sure that you understand the terms of the contract. If you cannot
understand the language in which the contract is written, ask someone you trust
to read the contract to you in a language that you understand. Do not sign
anything that you do not understand!

« When you apply for the visa, a U.S. Consular Officer will meet with you and
confirm that your contract complies with U.S. law. Do not hesitate to ask the
U.S. Consular Officer any questions. Your employer is not supposed to be present
when you meet with the Consular Officer.

e If you sign a contract that violates your rights, or if your employer does not do
what the contract says, call the hotlines listed in this pamphlet immediately.
They can help you find a lawyer who can help explain your rights in this
situation.

H-1B and H-1B1 visas for performing services in specialty occupations

« If you are coming to the United States to perform services in a specialty
occupation or as a fashion model, please refer to www.Travel.State.gov for more
information regarding your rights and ability to change employers.

H-2A temporary agricultural worker visas

e If you are a temporary agricultural worker, you must receive a written
description of the terms of your employment no later than the first day of work.
This document must contain detailed information about the benefits, wages,
housing, work duration, and transportation benefits that your employer witl
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— If you mix or apply pesticides that require you to use protective equipment
(like coveralls or a mask or respirator), your employer must give you
equipment that is clean and in good condition.

e Medical Emergencies: In the case of an emergency, call 911 and ask for an
ambulance.

— Your expenses may be paid for, so you should tell your employer as soon as
possible so the employer can file the necessary paperwork.

— When you are at the doctor or clinic, ask for copies of the paperwork
regarding your illness or injury.

6. Your Right to Join a Union and Bargain Collectively
e With few exceptions, all workers in the United States have a right to form and
join a union, regardless of their immigration status under federal law. Your
employer cannot take action against you for doing so. This means you can:
— Join with other workers to improve wages and working conditions;
— Attend public speeches, rallies, and demonstrations; and

— Join a union or other worker organization.

7. Your Right to More Protections Under State Law
o Call the hotlines listed in this pamphlet for a referral to organizations that can
tell you about your rights in the state where you are working.

8. Your Right to Leave an Abusive Employment Situation
e You do not have to stay in your job if your employer is abusing you.

e But, if you came to the United States on an employment-based visa and you leave

your employer, your visa status will no longer be valid. However, dependmg on
the type of visa you have, you may be able to A==
change visa categories or employers. You may ;L' h ._,

4 g. [ |3 "-:é,“ "
also be able to remain in the United States - Y-Q_Llhave EStitet tEi!
legally to pursue a legal claim. i _S'gates h'nqﬁgmg an take

e You may also make a formal complaint or file a § -those‘-mgbj_gwjay'(‘pmwu
lawsuit against your employer while you are still fe a un dreds “""
working. There are severe penalties for an i ,orgam -‘1 g‘ L@?&n
employer who tries to punish workers because Dm.ﬁo_;:afra oa
they pursue their rights. 4 ‘to'ﬁ:ﬁ_ggct_y.gur,-ﬁgh_t,s, 24

o If you are experiencing problems with your current employer, contact the
hotlines listed in this pamphlet. They will be able to connect you with a local
organization that can speak with you about your options.

a fa.ﬁhelp



For more on your rights to be treated and paid fairly at work, see page 5

For more on your right not to be held in a job against your will, see page 7

This pamphlet was created as a result of
a U.S. Federal law, Public Law 110-457.
The U.S. Government has issued this
pamphlet to honor the rule of law and
uphold the dignity of all who come to
this country. The U.S. Government
is committed to combating human

trafficking and labor rights violations.

REMEMBER!!
There Are Ways to Protect Yourself
Keep your passport in a safe, easily accessible place at all times;

Keep copies of your passport, visa, and employment contract in your
home country with relatives or friends;

Always have the phone number of your home country’s embassy;

Keep this pamphlet handy so that you can refer to it once you are in
the United States;

Keep a record of all the days and hours that you work, and the
amount and date of each payment that you receive; and

Call the National Human Trafficking Resource Center Hotline at 1-
888-373-7888 (24 hours) or the Trafficking in Persons and Worker
Exploitation Task Force Complaint Line at 1-888-428-7581 (weekdays
9am-5pm Eastern Standard Time) if you need help.

Deception and Lies:
Employers, and people who help them, may also
use deception and lies. For example:

o False promises about working conditions,
living conditions, or pay;

o Telling you that you have no rights;

¢ Telling you that you will not be believed if
you try to seek help; and

e Instructing you to lie about their identity.

2. What should | do if these things are

happening to me?

s If any one of these things is happening to you or you are in a dangerous situation,
get help immediately by calling 911, the National Human Trafficking Resource
Center (1-888-373-7888), or the Trafficking in Persons and Worker Exploitation
Task Force Complaint Line (1-888-428-7581). They can help refer you to a local
organization that help victims of human trafficking in your area.

o If you are in physical danger, you should call 911 to reach the Police. If you call
the police, show them this pamphlet and tell them about the abuse that you
have suffered.

3. Will | be deported if | report the abuse?

There are programs to protect people who report abuse. You should not be afraid to
seek help even if you have immigration concerns. You should consult with an
immigration attorney who does not work for your employer. The hotline can help you
find someone to consult.

e If you believe you may be a victim of human trafficking or of another serious
crime, including rape or sexual assault, you may be entitled to a different
nonimmigrant visa, like a T visa (for trafficking victims) or a U visa (for victims of
other serious crimes). These visas were created to provide protection for certain
crime victims worried about their immigration status. Many people are
unfamiliar with these visas and you may need to tell people assisting you about
them.

4. What services are available for victims of human trafficking?
o [f you are a victim of trafficking in the United States, you may be eligible for
benefits, services, and immigration remedies under federal or state programs.

e Many organizations can help you access these services, which include medical
care, mental health care, housing, dentat care, legal advocacy for immigration
and other legal needs, employment assistance, and public benefits.



\V International YMCA
. Doing a World of Good”

A Branch of the YMCA of Greater New York

Consular Officers
Non-Immigrant Visa Section, U.S. Embassy

Dear Sir/Madame:

This letter is written in support of the visa applications for individuals who have been approved
to participate in the YMCA International Programs.

The YMCA International Programs are committed to helping program participants from overseas
develop a deep understanding of American culture and society. Likewise, our programs assist
YMCAs and other organizations in the USA develop world-minded citizens by fostering
interactions with our participants.

DS-2019 forms have been issued and our international participants have been instructed to
apply for the J-1 visa with your office.

THE YMCA INTERNATIONAL CAMP COUNSELOR PROGRAM (P-3-2848): Is a cultural exchange
program of the YMCA of the USA. The purpose of the program is to foster international
cooperation and cross-cultural understanding. Participants make a unique contribution to the
camp community by sharing their cultures through songs, games, dances, language lessons,
special international programs and informal discussions with campers and staff. Program lasts
up to four months.

THE YMCA SUMMER WORK TRAVEL PROGRAM (P-3-4336): Is a work based exchange program,
which provides opportunities to students from overseas to come to USA to get hands-on
experience and to conduct some post-work travel during their school vacation. Program lasts up
to four months.

THE YMCA TRAINEE PROGRAM (P-3-00130): Is a training based exchange program. This
program allows foreign nationals to receive practical training in the United Sates for up to 18
months. A training plan is submitted by the host site and reviewed and approved by the
International YMCA.

THE YMCA INTERSHIP PROGRAM (P-3-11577): Is a structured intern and guided work-based
program. This program allows the exchange visitor to gain experience for up to 12 months in
his/her specific academic field,

Participation in YMCA exchange programs is not an inexpensive way to see the USA nor is it a
moneymaking opportunity. On the contrary, it is very hard work, leaving very little free time. In
addition, the sacrifices made by the participants and their families for this unique opportunity
are often great. Participation means adjusting to a new culture and environment. But most of
all, it is a challenge! Program participants have the opportunity to bring their world to Americans
and bring back home what they have learned about the American way of life, along with the
experience of a lifetime.

I request your cooperation in processing J-1 visas for our participants, whom we have
determined are eligible to participate on a J-1 program. Should you need additional information
about our programs, do not hesitate to call me collect at (212) 727-8800 ext. 4329 or e-mail at
asoler@ymcanyc.org.

Thank you in advance for your help.

Director, YMCA Interpational Programs

International YMCA, 5 West 637 Street — 2" Floor, New York, NY 10023. Tel: 1-212-727-8800. Toll Free: 888-477-9622. Fax: 212-724-2344.
www.internationalymca.org



Y/ International YMCA
Doing a World of Good™

A Branch of the YMCA of Greater New York

To: Social Security Administration

is sponsored by the International YMCA
to participate on the Exchange Visitor Program P-3-4336/ P-3-2848/ P-3-00130,
or F-3-11577, designated by the United States Department of State on November
13, 1969. Such participants have been admitted under Section 101(A) (15) (J) of the
Immigration and Nationality Act. Their J-1 visa status is evidenced by the DS-2019
form and 1-94 form in their passports. This exchange visitor has been issued DS-
2019 number

THE YMCA INTERNATIONAL CAMP COUNSELOR PROGRAM (P-3-2848):

Is a cultural exchange program of the YMCA of the USA. The purpose of the program is to
foster international cooperation and cross-cultural understanding. Participants make a unique
contribution to the camp community by sharing their cultures through songs, games, dances,
language lessons, special international programs and informal discussions with campers and
staff. The Program lasts up to four months.

THE YMCA SUMMER WORK TRAVEL PROGRAM (P-3-4336):

Is a work based exchange program, which provides opportunities to students from overseas to
come to USA to get hands-on experience and to conduct some post-work travel during their
school vacation. The program lasts up to four months.

THE YMCA TRAINEE PROGRAM (P-3-00130):

Is a training based exchange program. This program allows foreign nationals to receive
practical training in the United Sates for up to 18 months. A training plan is submitted by the
host site and reviewed and approved by the International YMCA.

THE YMCA INTERSHIP PROGRAM (P-3-11577):
Is a structured intern and guided work-based program. This program allows the exchange
visitor to gain experience for up to 12 months in his/her specific academic field.

Each participant possesses a DS-2019 form specifying sponsorship by the
International YMCA. To confirm the participant’s eligibility for employment under the
Immigration Reform and Control Act of 1986 (IRCA), you should check the
participant’s passport, 1-94 entry card and DS-2019 form to confirm J-1 status and
lawful admission.

Please issue the participant a receipt of acknowledgment that your office has
received their application for an account number in order to allow the
participant to be added to the payroll roster while your office verifies their
legal entry with U.S. Citizenship and Immigration Services, USCIS, as per
Code of Federal Regulations, Title 26, Volume 14 (Revised as of April 1,
2002), Chapter I, Part 31, Subpart G, Sec 31.6011 (b)-2, (c) (2) (iii).

Please contact me at the International YMCA should you have any questions.

Amarilis Soler,
Director YMCA International Programs

International YMCA, 5 West 63 Street — 2" Floor, New York, NY 10023. Tel: 1-212-727-8800. Toll Free: 888-477-9622. Fax: 212-724-2344.
www.internationalymca.org



YV International YMCA
Doing a World of Good™

A Branch of the YMCA of Greater New York

LETTER FOR THE EMPLOYER

Dear Employer:

This individual is an exchange visitor to the United States sponsored by the International YMCA
and is participating in a J1 Summer Work and Travel Exchange Visitor Program, designated by the
United States Department of State. Such participant has been admitted under Section 101(A)(15)(J)
of the Immigration and Nationality Act. Forms DS-2019 and 1-94 in his/her passport evidence J-1 visa
status.

Program Goals: The Exchange Visitor Program is carried out under the provisions of U.S.
law, to increase mutual understanding between the people of the United States and the people of
other countries by educational and cultural exchanges. They provide an extremely valuable
opportunity to experience the United States and our way of life, thereby developing lasting and
meaningful relationships.

Sponsorship: Form DS-2019 specifies sponsorship by YMCA. To confirm eligibility for
employment under the Immigration Reform and Control Act of 1986 (IRCA), check the participant’s
passport, forms DS-2019 and 1-94, which confirm J-1 status and lawful admission.

Social Security: If this individual does not yet have a social security card, the SSA will
provide evidence that it has been applied for (SSA-5028) and is acceptable evidence of employment
eligibility under IRCA. Social security number cards are issued centrally from Baltimore. Rules for
issuing social security number cards have changed and the participants may not receive their cards
for up to 30 days. For detailed information regarding payroll and employment of participants not yet
issued a SSN, look at: http://www.socialsecurity.gov/employer/hiring.htm. Participants have a letter
from the YMCA addressed to the Social Security Administration to help in the application process.
Please contact the YMCA if you have problems or questions about social security.

Payroll Deductions: Participants are not subject to Social Security, Medicare or Federal
Unemployment with holding. Participants (as non-resident aliens) are, however, subject to regular
federal, state, and city tax procedures. Participants exempt from tax on certain earnings must file IRS
form 8233 to claim this exemption.

Employers Responsibilities: Employers are responsible for providing compensation; assuring
that participants receive safety training; supervising; completing evaluations and options for cultural
and social activities. Employers are also responsible for reporting any problems to the YMCA, including
when participants prematurely end their employment or training. At the conclusion of the program,
please complete the YMCA employer evaluation form, located at http://www.internationalymca.org.

Thank you for welcoming international staff. If you have any questions, please contact me at:
(212) 727-8800 or asoler@ymcanyc.org.

Sincerely,

(Aol $9-_

Amarilis Soler, Director of International Programs
YMCA International



